
One Page Resume Template
Using PowerPoint



Why a Resume in PowerPoint?

Why PowerPoint For A Resume:
• We use it all day to explain business concepts
• Easy to present on big screen when in an interview
• Easy to move text and shapes and pictures around on 

the document
• As a best practice, PPT is easy to save in PDF and HR 

platforms can still read your resume



Your Name – Make it Stand 
out, Be confident about the 
skills you share. Choose your 
favorite color and make it 
your own. You can change 
the image too. 

Your Tag Line – Can you 
summarize how you serve 
others in one line or less?

Put your contact information 
here … if you have a website 
portfolio this is a good place, 
if you have a LinkedIn Profile, 
this could be another option.

Executive Summary - This is 
where you summarize your 
skills in several sentences 
that clearly tells the 
employer how you will serve 
and impact the greater 
organization.

Summary of Skills - Think of 
splitting out your skills and 
experience in 3 buckets then 
list in one to 3 words the 
skills. Also this is a great 
place to put the platforms 
you have experience with 
using or a level of knowledge 
worth noting.

Experience – If you can put 
all your experience in one 
page, that is great. IF you 
need two pages that is ok 
too. Remember to lead with 
results. Did you save money? 
Did you make a process? Did 
you make an impact?

Education – List any degrees or 
certificates you may have 
obtained. Or maybe you passed a 
language course?

Parts of the Resume Explained

Other Helpful Tips:
• Look at other profiles on LinkedIn of individuals who 

would like a similar role
• Look at the job description to pull out keywords 
• Never be afraid to ask others in your industry to give 

you feedback on your resume



Examples of Header Images

Tips for Choosing a FREE Header Image:
• My two favorite websites:

• https://pixabay.com/
• https://www.pexels.com/

• Choose an action image of what you do, for instance 
for me, I impact customers through digital 
technology… so I chose a female with a computer.

https://pixabay.com/
https://www.pexels.com/

